TUNG WAH COLLEGE

Student Affairs Office

Career Guidance Appointment Request Form
Please submit this form to the Student Affairs Office (Room 1901, 19/F, King’s Park Campus) or via email at career.sao@twc.edu.hk. For enquiries, you may contact us via email or +852 3190 6660.
	PART A – STUDENT INFORMATION 

	Student name:
	
	   (               )

	
	Title, English Name in BLOCK letters
	(Chinese Name)

	Student ID no.:
	
	Contact no.:
	

	Email:
	
	
	

	Programme of study:
	
	Major of study:
	

	
	
	
	
	

	Admission as:
	
	

	Year of study:
	
	
	
	

	Expected year 

of graduation:
	

	
	


	 Part B – APPOINTMENT DETAILS

	1. Topic(s) that you would like to discuss (at most three; “1” being the top priority):

	(  )  
	Work-Integrated Learning Programme (WILP)

	(  )
	General career direction and interests

	(  )
	Career planning and development in
	
	industry

	(  )
	Job search technique, please specify:                                                                  
	_________________________________________________________

	(  )
	CV Doctor, please submit your CV together with this form 2 weeks before the job interview.

	(  )
	Mock interview practice

	(  )
	Job interview skills

	(  )
	Others, please specify:                                                                      

	
	

	2.  Please indicate your availability by putting a tick (() in the appropriate box(es) as below.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM
	
	
	
	
	

	PM
	
	
	
	
	


IMPORTANT NOTES
· Your appointment will be confirmed by email/phone in 7 working days upon receipt of this form.
· Consultation will be conducted at the Student Affairs Office (Room 1901, 19/F, King’s Park Campus), which takes 30 minutes to 1 hour.
· Should you be unable to attend the confirmed appointment, please contact the SAO via email at least 1 day in advance for change/cancellation. Students who fail to show up with prior notice or provide valid reason(s) may be prohibited of receiving career consultation service.

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------
For Office Use Only

	Appointment request received on: 
	 (date)

	Consultation conducted on:
	 (date & time)
	by
	  _ (name)

	Remarks:
	


