TUNG WAH COLLEGE

Student Affairs Office

Career Guidance Interview Appointment Request Form
Please submit this form to the Student Affairs Office (KPC 1405) in person or via email at ccc@twc.edu.hk . 

	Section A: Student Particulars

	Name (Mr/ Miss/ Ms*):
	
	(                     )

	
	English Name in BLOCK letters
	(Chinese Name)

	Student ID no.:
	
	Contact no.:
	

	Email:
	
	
	

	Programme of study:
	
	Major :
	

	
	
	
	
	

	Admission as:
	( First-year entrant
	( Senior-year entrant

	Year of study:
	( Year 1
	( Year 2
	( Year 3
	( Year 4 or above

	Expected year 

of graduation:
	

	
	


	Section B: Appointment Details

	1. Topic(s) that you would like to discuss (at most three; “1” being the top priority):

	(  )  
	Work-Integrated Learning Programme

	(  )  
	Co-operative Education Scheme

	(  )
	General career direction and interests

	(  )
	Career planning and development in
	
	industry

	(  )
	Job search techniques (please specify)
	

	(  )
	CV Doctor – please submit your CV together with this form to us a week before the interview.

	(  )
	Mock interview practice

	(  )
	Interview skills

	(  )
	Others (please specify)                                                                        

	
	


2.  Please indicate your availability by putting a tick (() in the appropriate box(es) below.  

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	AM
	
	
	
	
	

	PM
	
	
	
	
	


Remarks: 

· The appointment details will be confirmed with you by email/phone in 7 working days upon receipt of this form.
· The interview will be conducted at the Student Affairs Office (KPC 1405) and will last for about 30 minutes to 1 hour.
· Should you find yourself unable to attend the interview after an appointment is confirmed, please contact us immediately for change/cancellation of appointment. Students who fail to show up without advanced notice may risk being blacklisted from attending activities organized by SAO and receiving our career consultation services.

-------------------------------------------------------------------------------------------------------------------------------------------------------------------------
For Office Use Only

	Appointment request received on 
	(date)

	Interview conducted on
	(date & time)
	by
	(name)

	Remarks:
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